
Forwarding Outlook Web Access (OWA) Mail  
 

1. Go to Outlook Web Access at: http://www.mail.commnet.edu  
 

 
 
2. Enter your user name (BannerID@qvcc.commnet.edu) 
3. Enter your password 
4. Scroll down to the lower left-hand corner and click the Rules link 

 

 
 

5. Enter a name for the rule (e.g., “Forwarding”) 

 
6. Enter an email address in the “Forward it to” field (multiple email addresses must be separated with 

semi-colons) 
7. Click “Save and Close” 


